
 

 

 

 

Request for Proposal (RFP) for Printing of Wall Calendars- 2023 

 

 

 

 

 

Dr.Babasaheb Ambedkar Technological University, 

Lonere-Raigad, Maharashtra, India 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 



 

 
 
Address for communication, submission of Bid and place of opening tender offers: 
 

The Registrar,  

Dr.Babasaheb Ambedkar Technological University, Lonere. 

“Vidyavihar”, AP Lonere, Tal : Mangaon  

Dist: Raigad, Maharashtra, INDIA 

PIN : 402103 

Phone no: +91-2140-275142  

Email: registrar@dbatu.ac.in 

 

Address for Communication:  

The Registrar,  

Dr. Babasaheb Ambedkar Technological University, Lonere  

“Vidyavihar”, AP : Lonere, Tal : Mangaon  

Dist: Raigad, Maharashtra, INDIA 

PIN : 402103 

Phone no: +91-2140-275142.  

Fax No: +91-2140-275440 

Email: 

 

 

mailto:registrar@dbatu.ac.in


Annexure-I 

Quotation for printing of University Calendars for the year 2023  

Pre-qualification criteria 

A list of Qualifying Requirements (QRs) and the supportive documents that need to be 

submitted by the Printer is given below.  Any Printer not meeting any of the following QRs or 

not submitting any of the documents shall be summarily disqualified.  Only those printers 

who satisfy all the Qualifying Requirements and submit requisite documents will be eligible 

as per the process.   

i. The Printer shall be in business for at least three years. (up dated Certificated issued 

under Shop & Establishment Act to be enclosed with Technical bid). 

ii. It should have clients like banks, Financial Institutions/large corporate to its 

credit(present and past), 

iii. Printers must have had successfully executed individual customers order for supply of 

more than 2,000 Wall Calendars’ per year in the past 3 years. 

iv. The track record of the bidders shall be clean and they shall not have any involvement 

in illegal activities or financial frauds. 

v. The printer must not have been disqualified by Government or Corporate or some 

Public Sector Bank, during the last three years. 

vi. The printer shall have integrated capability for undertaking such jobs i.e. photo type 

setting in both Marathi and English, colour processing, web-offset printing, 4 colour 

printing, sheet-fed printing in four colours and spiral binding with metal hanger or as 

per suitable requirements etc. 

vii. The bidders who provided unsatisfactory performance earlier or who was awarded 

the contract earlier but refused to continue the contract will be not eligible for this 

contract. 

viii. The printer must have capacity to complete delivery of all copies, in a staggered 

manner, within eight days from strike order.(Self Certification on the Letter head 

signed by the Authorised Signatory) 

 



 Annexure - II 

(A) Terms & Conditions of the Quotation 

1. Quotations not accompanied by documentary evidence in respect of any items 

indicated in Pre-qualification criteria (indicated above) will not be considered and 

will be rejected forthwith. 

2. Quotations received after the prescribed time and date will not be considered and 

rejected forthwith. Decision of University in this regard shall be final, conclusive and 

binding on the bidders. 

3. University reserves the right to amend/ modify the tender document or issuing any 

corrigendum to the bid process. 

4. Any effort by the vendor to influence the tender process may result in forthwith 

rejection of the vendor's bid. 

5. The successful bidder shall be required to submit the first lot of proofs within one 

day from the date of release of manuscript, and the corrected proofs on the day of 

indicating corrections. The printer shall get approved the colour and design of Wall 

Calendar from the Authorized person appointed by the University. The proof for 

inside material of calendars shall be submitted to and approved by University. 

6. No increase in cost shall be considered for any reason unless there is a change in the 

number of pages. However, in case the number of copies or number of pages are less 

than those indicated herein the University shall get the proportionate benefits of the 

quote given for the indicative numbers. 

7. Bidders will be responsible for all taxes (GST) and levies. 

8. The work order issued to the successful bidder shall be accepted within 3 days from 

the date of issue of work order.  

9. Any delay in delivery or failure to supply requisite numbers of copies of Calendar as 

per agreed quality and specifications will entitle the University to invoke penalty 

clause or even cancel whole/part of the order. In the event of cancellation of the 

order, the University shall not be liable to pay any amount including the cost incurred 

by the bidder/printer to execute the job and the bidder shall not be entitled to 

recover from the University any amount by way of damages, loss or otherwise for 

such cancellation of the order but at the same time the University shall be entitled to 

recover the loss, which it may incur on account of non delivery of items as per quality 

and quantity. 



10. The University does not bind itself to accept the lowest or any quotation and reserves 

the right to reject all or any bid or cancel the quotation without assigning any reason, 

whatsoever. The University also reserves the right to re-issue / re-commence the 

Quotation. Any decision of the University in this regard shall be final, conclusive and 

binding on the bidders. 

11.  Tenders not accompanied by documentary evidence in respect of any items 

indicated in Pre-qualification criteria (indicated above) will not be considered and 

will be rejected forthwith. Conditional tenders, who stipulate conditions contrary to 

the conditions given in the tender document, are also liable for rejection. 

12. The selected printer shall provide certificate that all the copies of the wall calendars 

have been printed using desired quality of paper and that overall production quality 

is as per design, specification, etc. 

13. Payment procedure  

a. No advance payment will be made for executing the work order.  

b. Payment would be made after the delivery of the Wall Calendars at specified 

locations and on production of supporting evidence of delivery and on 

satisfactory completion of the work and on presentation and verification of the 

Bill. Income Tax etc. will be deducted at source (TDS) from the bills as required 

under I.T. Act.  

c. No interest charges or any other charges shall be payable except the rate 

quoted for the required number of copies.  

d. No escalation in the rates will be accepted/ entertained.  

 
14. The printer shall (whether or not he responds to this tender notice) treat  the details 

of the documents as secret and confidential. 

15.  Specifications of the items for which rates are invited are mentioned in the Annexure 

III. The job of printing of Wall Calendars, binding as per specification and properly 

packing in suitable material shall be treated as one bucket and assigned to the printer 

who is selected as per the decision of the University. 

16. The printer shall pack the quantity of Wall calendars, as may be indicated by the 

University and deliver the packs to the courier/transport agency selected by the 

University for dispatch of the Wall calendars to the University. 

17. The printers who participate in the quotation shall clearly state that they have read 

the above terms and conditions and accept the same. 

18. Bidders shall satisfy pre-qualification criteria and general terms and 

conditions to qualify in the Technical Bid. 



19. The printer shall furnish samples of paper specified by the University for 

printing of calendars. The printer shall also furnish specimens of their other 

printer materials (four-colour) on paper specified by us for printing of the 

calendars. These shall be furnished along with Technical Bid. 

20. The printer shall have the capacity to complete delivery of all copies, in a staggered 

manner, within eight days from the strike order. 

21. The University reserves the right to split the order or combine the order. 

22.  Quantity indicated is an estimate and may undergo change to the extent of            

( +/-) 10-20%. 

23. The bidder shall bear all costs associated with the preparation and 

submission of its bid and the University shall, in no case, be held responsible or liable 

for these costs, regardless of the conduct or outcome of the bidding process including 

cancellation or abandonment of the bidding process. 

24.  It should be clearly stated whether GST Insurance Freight or packing and forwarding 

charges, or any other taxes and duties etc. leviable. 

 

Signature of the authorized person: __________________________________________________  

Name of the signatory ( ________________________________________) 

(In block capital letters) : 

Seal of the company: 

Date: 

Place: 

 

 

 

 

 

 

 

 

 

 



Annexure – III 

Technical Specification/Financial bid format 

Sr. 
No. 

Description of Wall Calendar- 2023 Approx. 
Qty 
Req. 

Rate per/ 
Each 

Calendar 
(Rs.) 

Total Cost 
(Rs.) 

1 Supply of Wall calendar-2023  

(Including Designing & Printing ) 

 Size : 15 X 20 Inch Vertical With Cover  page 

 Pages : 7 fly sheets (1 Cover, 100 GSM + 6 Months 

Front Back  Printing on Art paper 130 GSM ) 

 Printing : 4 colour Offset CTP on   both  side 

 Paper : 130 gsm Indian art paper  

(well recognized paper  companies paper) 

 BILT/TMP2/ JK 

 Quantity : 2000 format  

2000 

Nos 

  

2 Cover/Envelop  (Size : 15 X 11 Inch)  with one color print 

for postage purpose. 

500 Nos   

Total Cost In words Rupees:  

 

Note:  

1. Please specify payment conditions and delivery period of calendar with packing as per University 

requirement.  

2. Designing Details:  

a) Layout of  calendar & advertisement of whole page 

b) English calendar dates along with Marathi calendar dates and its according to Date          panchang.  

c) Photos, Advertisements, matter and good designing efforts 

d) 14 pages designing , Total advertisement 36 boxes ( 3 boxes per page, 12 strips & 24  min. boxes) 

Exclusive designing of each advertisement and rough  dummy copies for the calendar 

e) All kind of collection of matter for advertisement required from time to time and also approval of 

each advertisement from respective owners /University authority through mail or hard copies & 

proof reading 

3. Processing inclusive of typing scanning, designing, indenting, transport and delivery. 

4. Experience of printing will be preferred.  

 
 

(Signature of the authorized person) 

(Name and address of the contractor in Block capital letters 

Seal of the company : 

Date: 

Place: 

 



Printer Information 
 
Details filled in this form must be accompanied by sufficient documentary evidence, in 

order to verify the correctness of the information. 
 
Sr.No Item Details 

1. Name of the Company  
2. Postal address  
3. Office address  
4. Telephone/Mobile and Fax numbers  
5. Details  of  contact  person:  Name,  designation,  Email  ID, 

Telephone No. 
 

6. Constitution Individual/Partnership/Company  
7. Name  and  designation  of  the  person  authorized  to  

make commitments to the Bank 
 

8. Year of commencement of Business  
9. Turn over of the company (Audited) (not of group)  

F.Y. 2019-20  

F.Y. 2020-21  

F.Y. 2021-22  
10. Profit of the company (Audited) (not of group)  

F.Y. 2019-20  

F.Y. 2020-21  

F.Y. 2021-22  
11. G. S. T Number   
12. Income Tax. Number (PAN)  
13. Infrastructure: Description of machinery, facilities for 

production, inspection, testing and quality assurance 
(Details be enclosed) 

i. Qualified Personnel  
ii. Other Staff  

iii. Details of Machinery:  
a) Printing  
b) Binding 
c) 2 Hi Speed Automatic Sewing Machine: Available 

/No 
d) Automatic Case making Machine: Available/No 

 

14. Names and addresses of the principal bankers with whom 
major credit facilities (Fund/non-fund) are being enjoyed 
(Also mention names of the banks in consortium, names of 
the contact officials of the bank, phone & fax numbers etc.)  

 

15. Name of Companies/ Banks for which similar job work has 
been done in previous year along with specimen copy of 
Calendar. 

 

 


